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The Manager’s Pocket Guide Series is the ideal source for
comprehensive knowledge of management and employment
issues. Each Pocket Guide provides a wealth of information,
recommendations, and solutions for critical areas of management
knowledge. As a group they represent the perfect reference library
for today’s busy environment.

Manager’s Pocket Guides Titles Provided

Career Skills For the New Economy
Corporate Culture Change

Creativity

Dealing With Conflict

Documenting Employee Performance
E-Communication

Effective Meetings

Effective Mentoring

Effective Writing

Emotional Intelligence

Employee Relations

Interviewing & Hiring Top Performers
Influence With Integrity

Knowledge Management

Leadership Skills

Managing Generation X

Managing Generation Y

Managing the Generation Mix
Performance Management
Preventing Sexual Harassment
Project Management

Public Presentations

Recruiting the Workforce of The Future
Spiritual Leadership

Strategic and Business Planning
Team Sponsorship
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